LOST PROPERTY

A place for all to flourish
The school cannot accept responsibility for personal items brought to the school including bicycles and scooters

= All property brought to school should be clearly named with child's FULL NAME & CLASS

= Coats & bags should be either put on the child’s own named peg or inside their cloakroom box

» Lunch boxes, drink bottles & sandwich bags should be clearly labelled with your child’s full name & class

» Cleaners will not move items left unattended in classrooms. Items found elsewhere are put into the nearest lost property box
» High value items such as mobile phones, keys, jewellery etc. will be handed into & kept in the main office

LOST PROPERTY PROCESS:

All lost property items are checked for names first & then if cannot identify the owner are then put into a lost property box. These
boxes are next t o the HALL entrance behind the grey sofa. Any high value items such as mobile, phones, keys, jewellery etc. will be
kept in the main office valuables box.

At the end of each half term - any items left in the boxes/cloakrooms are checked for names and returned to pupils via assemblies.
Unnamed items are placed into the crates under the YEAR 6 STAIRCASE on the ground floor. Crate items are recycled via the onsite
clothing bank. School uniform unclaimed is put back on the pre-loved uniform trolley for resale.

End of School Year (July) - all items left in school, including cloakroom boxes, after the last day
of the school year in July will be cleared due to: the school needing to prepare for the following
new school year; to allow deep cleaning to take place & that the school cannot store the vast
amount of property left.

Please note that it is your child’s responsibility to look after their own belongings. The Lost Property system allows up to 12 weeks to find lost items!

UNCLAIMED PROPERTY:
Any property which is unclaimed is recycled:
» School uniform items are sold on the '‘Pre-Loved Uniform Trolley’ found in the year 5 cloakroom. The trolley is occasionally outside at the end of the day to
allow for sales. £1.00 per item
= Unclaimed cash will be donated to the school fund
= For reasons of hygiene - lunchboxes, bottles, underwear & socks/tights are thrown away
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